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This is a taped record of interview between and NAME OF Person conducted at ADDRESS OF INTERVIEW on         May, 200X. 

Do you agree that thee are no other persons present in the room.  (Name the persons and have them identify themselves on the tape if there is anyone else present)

For the purposes of the recording, could you please state your full name. 

Question:
Do you agree that the time is now TIME?

Question:
INTERVIEWEE, as you are aware I am making inquires in relation to the acquisition of the AAA Group of companies by AJ XXX Group in 200X. Do you understand the purpose of this interview?

Question:
Do you wish to have any other person present during this interview? 

Question:
Do you agree that prior to this interview commencing; I informed you that I intended to ask you questions in relation to the acquisition of the Brown Group of companies by AJ XXX Group in 200X.

Question:
Do you agree that prior to this interview commencing; I told you that my questions together with your answers would be recorded on the recording device in front of us as the interview takes place.

Question:
Do you agree that prior to this interview commencing, I told you that I would provide you with a copy of the interview within seven days, should you require it?

Question:
Are you suffering any serious illness, injury or currently taking any drugs prescribed or otherwise which may affect your ability to undertake this interview?

Question:
Can you read and write English?

PERSONAL DETAILS - INDEX
Question:
What is your full name?

Question:
Have you ever used or been known by any other name?

· If yes, obtain other name, when used, why changed 5W/H & confirm.

Question:
What is your age and date of birth?

Question:
What is your current marital status?

Question:
What is your current residential address?

Question:
How long have you lived at this address?

· If lived at current address less than 3 months obtain previous address/s.

Question:
What is your residential telephone number?

Question:
What is your occupation?

Question:
Who is your current employer?

Question:
How long have you been employed with this COMPANY/BUSINESS?

CLOSE OFF

Question:
Is there any further information that you wish to provide in relation to this matters we have discussed during this interview?

Question:
Do you have anything you wish to say?

Question:
Has there been any threat, promise or inducement made to you to take part in this interview and to provide the answers to the questions I have asked?

Question:
Have the answers you have given during this interview been made of your own free will?

Question:
Do you have any complaints as to how this interview was conducted?

Question
Do you agree the time is now TIME?

This interview is now concluded.


